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Request for Quotation

To
Tel. No
Fax No

Dale
Quotatron #
ABC

8T

November 21. 2023
PS-023-1 1.169

by your represenlative

RODRI L, OJENAL
SAO Ad rstrative Drvis,on

Attentron

Sir/Madam

Please quote your lowest price on the ,tems/s listed below, staling the shonest time of delivery and submat this from duly srg

QTY I] N I BRAND
UNIT

PRICE
TOTAL PRICEITEM NO ITEM & DESCRIPTION

Lease of Venue (with Caterlng Services - Food, Tables and Chairs) for
the Conduct of Gender and Development Committee's seminar:

Event Title: Gender Awareness and Women's Empowerment Trainrng for
OSG Employees

Evenl Dale: December 4 and 5 2023. 09:004M - 03:00PM
No of pax: 70 pax

G e ne ral Sp e c itic alion s
Venue
Acc$sibtlty/l-ocalion The venue must be within close proxrmity of the
Office of the Solicitor General for efficient access of employees to and from
the venue

Space Requremenlr The venue must accommodate at least 70 persons rn

a classroom set-up that allow social drstancing.

Light, Ventlation and Air-conditioning: The venue must have sutficient
lightrng and proper ventilation

Faclrt esr The venue must have a trarnrng room wrth complete trainrng
facilities such as tables, chairs, white board. projector. projector screen,
microphones, basic sound system, flip charts, pads and pencils The venue
rs preferably to have interneuwifi availability/connectivity for the attendees
The venue must have a steady supply of water for hand washing and toilet
use

Heallh and Securty: The venue must have clearly visible fire escapes and
fireflghtrng equipment:

Parking Space The venue must have parking spaces or near parking area
that are readily available for attendees. The venue shoud have a roadway
access/nearby drop otf point that can accommodate the OSG bus which wlll
shuttle the employees to and from the venue

Emergency Response. The venue must be near a police station and/or fire
station

Olhels. The venue must be structurally sound, well-maintained and
atlractrve .

ot

Othet Amentes Basrc Lrghts and Sounds: Wrfi Connectron, and can Cater
Food

To be filled.out by Suppliet:

1

1



ITEM NO ITEi/ & OESCRIPTION QTY UNIT BRAND
UN

PRICE
TOTAL PRICE

Food:
Mlnimum lncluston

a. AM Snacks (at least include sandwrch/burger and side dish wth at least
one beverage)

b Lunch (at least include one viands of meaufish dish, rice, desserl. and at
least one beverage)

c PM Soacks (at least include sandwich/burger and side drsh with at least
one beverage)

Olher Requiemenls
'Free-Flowing Water and Coffee
'Table and Charr Set-up

Note: Supplier must allow ocular vrsit, and provide a sample menu. Supplier
must provide option for rescheduhng or modrficatron due to posstble change

rn quarantine levels or agency announcement

(Price Vat-lncluded)

Delvery Penod
Warranty:
Pnce Validrty

SIGNATURE OF AUTHORIZEO REPRESENTATIVE

Note:
1 Please quote \rithrn _ days from lhe dale of RFO
2 Brdders must submit current and valid documenta.y legal requrements upon sending the filled out quotalron
J ] Mayor's / Business Permrt,

b I PhiIGEPS Regislration Number Membershrp [] Platinum []Red
I lncome / Business Tax Return (for Small Value Procurement, above Php500,000)c

d

e
I Omnibus Swo.n Statement for Small Value P.ocuremenl llor abov6 P5o.0oo ,Notenz€d OSS rs requr.ed)

I Brdders who have previously submitted the above legal requirements may no longer requrre its re-submissron

Srr.

I hereby certify under oath that I have personally conducted this canvass. which the price/s quoted are true and correct, and the signature of
representattve of the company submrtting the quotation is genuine

ANNA Alftaa0(R / MA. DESIREE C. ANDAYA

LFtcNAr(UlE oF cANVASSER
Fot morc in oanolioo, you tnoy contoct us:

Telephone: 8836-3314
Telefax: 8813'1174
Pledte sand you qtoaoaion ?o:

osG-HA-OF-039
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